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Grant
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Submitting amendments for the

Tip: Have two screens fO"OWing grantS:
to view this
presentation and o 26-28 Tltle 11 Immigrant Inﬂux
follow the instructions . .
¢ the same fime! e 26-28 Title |, C Migrant

e 25-26 Refugee School Impact



This guide will provide step-by-step instructions
on how to submit programmatic and/or financial

amendments in the Euna Grants Portal.

Let's get started! Click here tologintoyour .. -=::..00)
Euna Grants portal. o


https://gn.ecivis.com/GO/gn_home

grant title. This will take you to the grant Award Dashboard.



Click on the blue "View Files" button to locate and
download the most recently approved budget table e
forthe selectedgrant. e
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2026-2028 Title 11l Budget Table | AMENDMENT DIRECTIONS

Steps to Complete a Title lll Budget Amendment

STEP 1: Complete the AMENDMENT NARRATIVE page You Wi" use the Same BUdgEt Table

On this page you will describe what changes are being made from the original grant from the orginal grant.

[
a) First, include the name of the individual submitting the amendment, and the date of submission. Exce I fl I e t h a t yo u u Se d to a p p Iy fo r
b) Next, in the "Change from Original Application" column, describe what is changing from the original grant application (i.e., where are you moving fur t h t t ™ d n f t n
¢) In the "New Expenditures" column, describe what budget area you are moving those funds to (i.e., where are you moving funds to and for what purg g p

STEP 2: Copy and Revise your Funding Descriptions re g a rd i n g t h e Am e n d m e n t-

On this page you will share what expenditures are changing from the orginal grant.

a) First, go to the "Funding Descriptions" page of the original application. Copy the contents from the three main columns ("Activity Description”, "Budg
and paste into the Amendment Funding Descriptions table.

n 11 u = n
b) Next, make any necessary edits to align with what was described in the Amendment narrative page. The final version should reflect your most up to VI ew t h e Am e n d m e n t D I re Ctl O n S

STEP 3: Review Amendment Budget Table tab Within the BUdgEt Table for

MNn thic naoa van will varifu vonr avnanditiirae and narcnnnal hainog fuindad thronoh tha orant Dlaaca dn tha falloaving:

> Budget Table Directions  [IEZ:8[j1{6) Amendment Directions | Amendment #1 Narrativ - - h I
s instructions on how to complete

the amendment request. Once
complete, save thefile to later
upload into Euna Grants.




Return to your Award

:
Dashboard and click the
"Request Grant Amendment”
button.
| ..l'll.'-.' EEEEEEE KILE | FUR AN Ol L IMFORMETIRN ATTECH FILES The next screen WiII display pre_

populated information under the
Award Details page. Do not edit these
fields. Click the "Continue” button.

N—
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On the next page, do not click the "This amendment includes a financial change”
box. Requesting to move funds from one category to another will be done within
the Budget Table file. Click the blue "Continue” button to move forward.

This box should only be checked if you were to receive funds in addition to your
original total allocation or if the award amount were to be reduced.
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The final step is to complete the Attach Files

page. Click the green “Upload File" button Coiree ]
and select the updated Budget Table (Excel
file) with the completed amendment

information.

The required Amendment Narrative
field should include a short description | | |
supporting your request to modify
approved budget expenditures. If
there is a programmatic amendment,
you will include relevant information
here as well. Once complete, click the |
"Submit Amendment” button. Sl - | corcer [ soomiamencmens

~_—"




A submission confirmation window will
appear. Additional comments are not
.. g required. Click the “Save" button to submit the

\_] amendment.

The Grant Amendment
will now appear as
Pending Approvalon
the Award Dashboard
under the Award
Amendments section.



Once the budget amendment has been reviewed by
IDOE, the program administrator will receive an email
from Euna Grants confirming the approval. The
updated grant Reimbursement Form and approved
Budget Table that will be used for any future
amendments can be accessed in the program Award . ..
Dashboard by clicking "View Files". REEREEREEE

For more information, view the Resourcesfor - - - -
Subrecipients webpage.


https://www.in.gov/sba/grants/resources-for-subrecipients/#tab-717686-6-Support_Materials
https://www.in.gov/sba/grants/resources-for-subrecipients/#tab-717686-6-Support_Materials
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Please contact IDOE's Office of English Learners and

Multilingual Education with questions:

enqlishlearners@doe.in.qov



mailto:englishlearners@doe.in.gov
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